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A number of the recruiting specialties are using validated self-assessment to shortlist candidates. The method of shortlisting is detailed for all specialties in the vacancy tables above. Where self-assessment is being used candidates are asked to read and follow the guidelines below:
1. All Candidates MUST upload evidence for ALL self-assessment domains at time of application.
2. All Evidence MUST be uploaded in PDF FORMAT.
3. You MUST upload an index page before completing the self-assessment. The index should detail the evidence you have provided for each domain, to help the validators navigate through your evidence. This document MUST be named 00Index.pdf. An approved index template can be downloaded from the document library for the respective vacancy. Failure to provide an index that clearly lists where all required evidence can be found AND which domain it is linked to will result in your application being rejected. 
4. Please combine evidence for each domain into ONE pdf per domain in the order listed within your index document. Each Domain should then be labelled accordingly (ie. 01Quals)
5. If it is not possible for you to combine documents into one pdf, you will be permitted a max of 5 documents per domain and they should be labelled accordingly (ie, 01a, 01b, etc. in order based on your index page)
6. Please ensure you keep to the naming convention above and DON’T use any non-alphanumeric characters (ie. &*.%$) as this will prevent the transfer of your documents into SharePoint for validation.  The naming convention is provided to allow the validation panel to quickly identify your evidence and identify which domain it applies to.  If it is not clear from the file name which domain the evidence relates to, the validation panel reserves the right to reject that file.  
7. It is the responsibility of the candidate to ensure uploaded documents FULLY DEMONSTRATE the required evidence based on the rating they have chosen. Failure to do so may result in the score for that domain being reduced. (ie. if you have claimed that you have presented at a national or international meeting, do not expect your slides alone to be accepted as evidence; instead please upload confirmation from the conference organisers that your presentation was included in the programme of events. Similarly, if your score depends on a publication having a PubMed reference, please ensure this is clearly visible within your evidence submission.)
8. It is the responsibility of the candidate to ensure uploaded documents are CORRECTLY ORIENTATED AND LEGIBLE. Failure to do so may result that domain being scored zero.
9. ONLY upload documentation directly relevant to your self-assessment. The validating panel cannot be expected to review your entire portfolio. If a candidate is deemed to have uploaded unnecessary documentation that prevents the validation panel from quickly identifying the correct evidence, their application will be rejected.
10. You can only claim on the basis of achievements completed at point of submission of your application.
11. Scores are not adjustable after submission – you cannot amend your self-assessment score after should you have made a mistake on your application form, or gained an achievement after the submission of your application.
12. It is never permissible to share or upload patient identifiable data.  Any file found to contain patient identifiable data will be removed from your evidence folder, prior to validation, to prevent it being shared further. NIMDTA may also be obliged to raise this as a GDPR issue and inform your Responsible Officer.
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· All Evidence MUST be uploaded in PDF FORMAT.
· Please combine evidence for each domain into ONE pdf per domain in the order listed within    your index document. Each Domain should then be labelled accordingly (ie. 01Quals)
· If it is not possible for you to combine documents into one pdf, you will be permitted a max of 5 documents per domain and they should be labelled accordingly (ie, 01a, 01b, etc. in order based on your index page)
· It is the responsibility of the candidate to ensure uploaded documents are CORRECTLY ORIENTATED AND LEGIBLE. Failure to do so may result that domain being scored zero
· ONLY upload documentation directly relevant to your self-assessment. The validating panel cannot be expected to review your entire portfolio. If a candidate is deemed to have uploaded unnecessary documentation that prevents the validation panel from quickly identifying the correct evidence, their application will be rejected.
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